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" OHNANH-WKONA MHOCTPAaHHbIX A3bIKOB

BBeneHue

B 3TOM pykoBoacTBe Bbl HanaeTe roToBbIN
WabnoH Ansg CoCTaBNeHMS NMUCbMA-aHOHCA HOBOIO
NpoOAYKTa UK YCAYTW.

MpouuTtaB pykoBoAcTBO, Bbl y3HaeTe:

0COBEHHOCTM CTPYKTYpPbI AE/I0BOr0 NUCbMA 3TOrO
TMNa;

dopmyny obpalLeHms, NEPBYIO U 3aKIIOYUTENLHYHO
dpasbl, KOTOpblE OYAYT YMECTHbI B 00LWEHMN C
NapTHeEpPamMuM M NOTEHUMANbHbIMU KNMEHTAMU,

3¢pHEKTUBHYIO NOCe0BaTeNIbHOCTb
npenocTaBiieHns MHpopMaumu,

3/1IEMEHTbI, KOTOPbIE NMO3BONAKOT YNPaABAATb
BHUMAHWEM KJIMEHTA;

\ AR SR S N

dpasbl U CNIOBECHbIE KNMLIE, MAKCUMMaA/IbHO EMKUE
MO CMbIC/IOBOM Harpy3ke, KOTopble No3BoNAT Bam
COKPaTUTb BPEMEHHbIE 3aTPaThl HA COCTABEHME

nucbMa.

OHNarH-WKoNa MHOCTPaHHbIX A3bIKOB KLINGVISTER» 0 e



https://www.facebook.com/lingvocenter.ru
http://vk.com/lingvocenterexpress
http://lingvister.ru/

[TMCbMO-aHOHC
HOBOIo NPoAyKTa

[ Oara ]

[MUMs 1 pamunus nonyyartens, Ha3BaHME KOMMNAaHWKU U aapec, Hanpumep:
Tony Montana

COMPANY Inc.

14 Edith Street,

Hackney West,

456222

Dear [MMa 1 pamunua nonyyartens, Hanpumep: Tony Montana),

| am writing this letter to inform you of a new product which |
believe will interest you.

We have just introduced a new [npoay«r, hanpuvep: compressor], the
[Mopens, Hanpumep: Excellor ). [Peknamupyem npoaykT 1 nopuepkmsaem, kakyto
BbIrO4Y OH MOXET NPUHECTU KIUEHTY, Hanpumep: As your new manufacturing
premises has begun to operate at higher capacity, this new mod-
el is well suited to your facilities. With a flow capacity 175 % of
the Excellor | model, switching to the Excellor Il will enable you
to increase volume by roughly 25%.

[YTOuHsIEeM, KaK KTIMEHT MOXET Y3HaTb O NpOoAyKTe noapobHee, HanpuMmep: | have
taken the liberty of enclosing [repeuncnsem snoxenms, nanpuvep: pic-
tures and price lists for the Excellor Il and | will be pleased to
visit your premises to give you a demonstration.| Call me at »x-
o< if | may be of any service to you.

Sincerely,
[Bawe ums u damunus, Hanpumep: Ivan Ivanov]
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[lonesHble ppa3bl

to inform MHPOPMMPOBATL
to introduce | 3HaKoOMMUTb (C YeM-NMBOO0), NpeacTaBaaTb
(4T0-N1bO)
premises MoMelleHune; 3gaHne (C npuaeratLLemn
K HEMY TeppuUTOpUENn)
to operate | paboTaTb, GYHKLUMOHUPOBATb
capacity | MOLWHOCTb
to be suited to | roauTbcs, noaxoauTb (49 Yero-nnbo)
facilities | obopynoBaHue, yCTpOMCTBA
to switchto | nepexoauTb (Ha YTo-NMBO Apyroe)
to enable [aBaTb BO3MOXHOCTb, AeNaTb
BO3MOXHbIM (YTO-1M60)
to increase | YBENMYMBATb, YCUINBATb
volume | 06beM, KONMYECTBO
roughly | npumepHo, npubansnTenbHo
to take the liberty | 6patb Ha ceba cmenocTb
to enclose | npunaratb K NUCbMY
to give a demonstration | AeMOHCTpMpPOBaThb
to be of service | ObiTb N0ONE3HbIM
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OHNaWH-LIKONa MHOCTPAHHbIX A3bIKOB

B adbdbekTMBHOM NMCbMe-aHOHCE AOMKHA ObITb MHTPUra U UH-
dopmaums, ybexkaaruas, YToO UMEHHO 3TOT NPOAYKT CNOCO-
6eH MaKCMManbHO YAOBNETBOPUTb NOTPEOHOCTU KAMEHTA.

Ho He cTouT 3abbiBaTbh, YTO, COMIACHO CTAaTUCTMKE, NOAMUC-
YMKM OTKPbIBAKOT M NpocMaTpmBaloT He bonee 30% nucewm, a
nepexoadaT no ccblikam He 6onee 10% oT Bcex oTnpaBneH-
HbIX NMceM. [MMCbMO-aHOHC — 3TO JIULWb HAYasll0 BOPOHKM 3a-
MHTEPEeCOBAHHbIX KJIMEHTOB.

[anbHenwme 3tansl NpennonaralT NnpoBefeHune npeseHTa-
LM, YCTAHOBNEHME 0eN0BbIX KOHTAaKTOB M MeperoBopbl.

PasymeeTcq, ecnn Bbl nnaHupyeTe BbIMTM B OaNbHENLWEM Ha
YpOBEHb MEXAYHAapOAHOro coTpygHmuyecTBa, Bam yxe cemnyac
HeobxoaAnMMO YBEpEeHHOe BNaaeHne Aen0BbIM aHIMNMUCKMM. Bbl
0CBOUTE CMEeUNANU3NPOBAHHYIO NEKCUKY U MOMOMATUKY, CMO-
XeTe pa3BuTb HaBbIKKM 3PPEKTUBHON BU3HEC-KOMMYHUKALLUMK,
HayaB 3aHMMATbCS HAa BU3HEC-KYypCe aHITUMIUCKOro A3blKa.

4

[TocMOTpeTb NporpaMMy Kypca »
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